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Code of Ethics

Introduction: College Media Solutions staff members, part of a larger media and
journalism organization, will uphold the highest ethical standards in dealings with clients,
the general public, and each other.

Gifts and freebies
a. No staff member may accept any gift or favor from clients or the general public.
b. Staff members will direct clients who express interest in trading merchandise or
services for advertising to the Advertising Director, who may authorize trade outs
in limited circumstances.
Truth in advertising

a. Staff members will strive to insure that all advertising created for or placed for
clients is truthful.

b. College Media Solutions will reject advertising that is false or misleading, including
but not limited to unsubstantiated claims about competitors, bait and switch
advertising, or misleading guarantees or warranties.

Intellectual property

a. College Media Solutions staff members will avoid using the work of others unless
specific permission is obtained. This includes:

i. Logos
ii. Virginia Tech trademarks, including the Hokie Bird and the VT logo

ii. Stock art or photography

v. Advertisements from other publications

b. Staff members will advise clients of potential copyright or trademark infringement
in art provided to College Media Solutions, and will provide whatever assistance is
possible to clients to get the appropriate permissions.

c. If public domain, Creative Commons, or other work for which license is given is
used by College Media Solutions:

i. the production staff will download and print the license and keep it on
file.

i staff will not remove watermarks or other indicators of ownership unless
given permission by the copyright owner.

d. College Media Solutions staff members will avoid using fair use privileges available
to them in their academic work for work at College Media Solutions. While
experience at College Media Solutions is an educational, co-curricular experience
available only to Virginia Tech students, the organization’s work crosses over into
the commercial realm.

e. Staff members will not use College Media Solutions equipment to illegally
download or duplicate music, videos or any other intellectual property.

5. Confidentiality

a. College Media Solutions staff members will keep the contents of all advertising
confidential until it is published or otherwise appears in a public forum.

b. Staff members will not disclose proprietary information about College Media
Solutions clients, including but not limited to budgets, advertising plans, or
content.
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6. Use of College Media Solutions resources

a. Staff members will not misappropriate any resources for personal use, including
but not limited to phone calls, copying, and printing.

b. Access cards or codes given to staff members are for their use only and may not
be loaned, duplicated, or shared with anyone else unless specific permission is
given from EMCVT.
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